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HHCTPYKLUSI Ne
ITO BEAEHHUIO U XPAHEHUIO TPYJOBBIX KHUKEK

Hacrosiwas MucTpykuuns B COOTBETCTBHH ¢ nyHKTOM 13 TlpaBui BefeHust U XpaHeHnus
TPYAOBBIX KHWIKEK, H3rOTOBJIEHHs OaHKOB TPYAOBOH KHMIKKM M OOECMEueHHs HMHU
paGoronareneit  (nanee - IlpaBuna BedeHMst TPYAOBBIX —KHIIKEK), yTBEPIKAEHHBLIX
[locranosnenuem Ilpasurenscrsa Poceniickoit @eaepaunn or 16 anpens 2003 r. N 225 "O
TPYAOBBIX KHHIKKAX", yCTAHABIUBAET MOPSIOK 3aMOMHCH S TPY/I0BbIX KHHIKEK, BKIALILICH B
HUX 1yO/IMKATOB TPYAOBbIX KHHKEK (a1ee - TPYAOBbIE KHHIKKH).

1. OG6GuiHe moJIosKeHUs

I.1. 3anucu nat BO BeeX pasfeniax TPYAOBBIX KHHIKEK MPOM3BOAATCS apabCKHUMMU
uMpamu (YMCI0 U MecAl - ABY3HAUHLIMH, IOJ - YeThpex3HauHbiMM). Harpumep, eciu
palOTHUK NpuHAT Ha paboty 5 ceHtsaOpst 2003 r. B TPYNOBOH KHMIKKE [ENaeTcsi 3arich:
"05.09.2003".

3anucu MpoM3BOIATCA aKKypaTHO, MEPLEBO MM TeeBOH pyuKoH, pydkoii-poanepom
(B TOM uHcie APHKOBOIM), CBETOBOJOCTOMKHMHM HepHHIaMH (MACTOH, rejeM) uepHoro,
CHHEro uiu (puoneTosoro usera u 6e3 kakux-m1Go cokpauienuii. Harnpumep, ne gonyckaercs
nucars "np." BMecto "npuias”, "pacn." BmMecTo "pacnopsikenue”, "nep." BMecTo "nepepeeH”
U T.IL

1.2. B pasgenax "Csemenns o paGore" u "CBemeHust O HAarpaxaeHuu" TpyLOBOI
KHHIKKH 3a4ePKMBAHHE PAHEE BHECEHHBIX HETOUHDBIX, HEMPABMIILHBIX WM MHBIX MPHU3HAHHBIX
HeJIEHCTBUTENBHBIMU 3aNUCceil He JIONYyCKaeTCs.

Hanpuwmep, npu HeoGX0AMMOCTH H3MEHEHHs KOHKPETHOH 3amucH o nmpueme Ha paboTy B
pasnene "Ceenenns o paboTe" mnocie COOTBETCTBYIOLUEH MOCHeAHEH B JaHHOM pasiese
3aMHCH yKasbIBAaeTCA MOCCAYIOUIMH MOPALKOBLIH HOMEp, JaTa BHECEHHs 3amucH, B rpade 3
JleNaeTes  3anMchb: "3anMch 3a HOMEPOM TaKUM-TO HejelicTBuTenbHa". [locie »Toro
[POM3BOANTCS TIPABUILHAS 3anuck: "ITIPUHAT MO TaKoi-To npogdeccun (I0KHOCTH)" U B
rpade 4 mOBTOpseTCA JaTa M HOMEp MpHKasza (PACHOPAIKEHMS) WAM HMHOTO peLIEHMS
paborozarens, 3anuch M3 KOTOPOTO HEMPaBHIBHO BHECEHA B TPY/AOBYIO KHUAKKY, 1HGO
YKa3bIBAa€TCA 1aTa U HOMEP npuKasa (pacnopsyKeHHs) WK HHOrO pelleHus padoToaares, Ha
OCHOBAaHWH KOTOPOIO BHOCHTCS MpaBUiIbHAS 3alHCh.

B Takom ke nopsaKe npusHaeTcs HeHCTBUTELHOI 3amick 00 yBONLHEHHH, IEPEBOE
Ha JpYrylo [OCTOAHHYKO paboTy B cCllyyae NPH3HAHMA HE3AKOHHOCTH YBOJILHEHHS MM
nepesoja camuM  padOTOAATENIeM, KOHTPOJIbHO-HAA30PHBLIM — OPraHOM, OPraHoM 1o
PacCMOTPEHHIO TPYAOBBIX CMOPOB HJIM CYJOM W BOCCTAHOBJCHMS HA rnpexcHeil paGore Wiu
M3MCHEHHS (POPMYJMPOBKH NpUYMHBEI yBOJbHeHHS. Hanpumep: "3anuch 3a HOoMepom
TAKUM-TO HEJCHCTBMTE/bHA, BOCCTAHOBNEH Ha npeskHedt pabore". [lpu  M3MeHeHuu
(hOpMYJIMPOBKM MPUUHHBI YBONLHEHHMS JEAETCS 3anich: "3anuch 3a HOMEPOM TaKHM-TO
HeJeHCTBUTEIBHA, yBOJeH (ykaseiBaeTcs HoBas (opmyaupopka)'. B rpade 4 pnenaercs
CCbUIKA HA MPUKa3 (paclnopsikeHne) UKW HHOe pelueHHe paGoToaaTeNs O BOCCTAHOBICHUH Ha
pabote nnu U3MEHEHHH (OPMYTHPOBKU MPHUMHBL YBOJILHEHHS.

Ipn Hanuuuu B TPyaOBOH KHHIKE 3amucH 00 YBOJBHEHMH WM NEPEBOJE HA APYTYIO
MOCTOSIHHYIO paboTy, BMOCAEACTBMM NPU3HAHHON HEASHCTBUTENLHON, 1O MUCHMEHHOMY



3asfBJICHUIO PA0OTHHUKA BBIIACTCS JAYOJIMKAT TPYIOBOW KHIDKKM 0€3 BHECEHHUS B HETO 3aIHCH,
MPU3HAHHOW HEAEHCTBUTENBHOU. [Ipy »TOM B MpaBOM BEPXHEM YIJIy MEPBOM CTPAHUIIBI
nyOnuKaTa TPYAOBOW KHWXKKH Jenaerca Haamuch: "JlyOnmkar". Ha mepBoii crpanmie
(TUTYJIBHOM JIMCTE) MPEKHEW TPYAOBOW KHWXKKM TumieTcs: "B3zamen BwimaH ayonmkatr" ¢
yYKa3aHHUEM €0 CEpUU U HOMEDA.

2. 3anoysHeHMe cBeeHMIT 0 pa0OTHUKE

2.1. TIpenycmotpennbie IlpaBmiiamMu BeJE€HUS TPYIOBBIX KHIDKEK CBEACHUS O
paOOTHHKE, yKa3blBa€Mble Ha IMEPBOW CTpaHULE (TUTYJIBHOM JIUCTE) TPYAOBBIX KHUXKEK,
3aIOJTHSIOTCS CIEIYIOIUM 00pa3oM:

(bamunus, UMA U OTYECTBO YKAa3bIBAKOTCS IMOJIHOCTBIO, 0€3 COKPALECHHUs WM 3aMEHBI
MMEHU U OTYECTBA MHMIMAJIAMHU, /1aTa POXKIAECHHUS 3alMChIBAETCS MOJHOCTBIO (YMCIIO, MECAIL,
rofl) Ha OCHOBaHMM I[IAcIOpTa MM MHOIO JOKYMEHTA, YAOCTOBEPSIOLIEro JUYHOCTh
(HampuMep, BOGHHOTO OHJIeTa, 3arpaHMYHOT0 AcIopTa, BOAUTEIBCKUX MIPaB U Jp.);

3amuch 00 oOpazoBaHuM (OCHOBHOM oOIIeM, cpeaHeM oOIieM, HadaJlbHOM
npodeccnoHaIbHOM, CpeHeM Mpo(ecCHOHATBEHOM, BBICHIEM MPOPECCHOHAIBHOM U
II0CJIEBY30BCKOM IPO(GECCHOHATILHOM 00pa30BaHUU) OCYIIECTBISIETCS TOJIBKO HA OCHOBaHUU
HaJJIeXkallle 3aBepeHHBIX JIOKYMEHTOB (aTTecTaTa, yA0CTOBEPEHUs, IUIJIOMA U T.I1.);

3allUCh O HE3aKOHYEHHOM OO0pa30BaHMM COOTBETCTBYIOIIETO YPOBHS MOXKET OBbITh
MIPOM3BECHa HA OCHOBAaHUM MPEACTABIEHHBIX HAAJEXKAILE 3aBEPEHHBIX JTOKYMEHTOB
(cTyneHueckoro 6miera, 3a4eTHOM KHUXKKH, CIIPAaBKH 00pa30BaTEIbHOIO YUPEKACHUS U T.11.);

npodeccuss W/HIM CHENUATBHOCTh YKa3bIBAIOTCS HA OCHOBAaHHM JIOKYMEHTOB 00
00pa3oBaHUM, KBAIM(UKAMK WIM HAIWYUM CIEUUAIBHBIX 3HAHUHM (MPH HOCTYIUIEHUU Ha
paboty, TpeOyIoUIyl0 CHeNHaIbHBIX 3HAHWHA WM CIIEHUAIBHOW TMOJTOTOBKH) MM JPYTUX
Ha/yIexalie opopMIEHHBIX JOKYMEHTOB.

2.2. llocne yka3aHus 1aThl 3all0JIHEHUS TPYIOBOIM KHIMKKH PaOOTHHUK CBOEW MOJIUCHIO
Ha TepBOW CTpaHUIE (TUTYJIBHOM JIMCTE) TPYAOBOM KHMXKKM 3aBepseT NPaBUIBHOCTD
BHECEHHBIX CBEJICHHH.

[lepByto cTpaHuily (TUTYJABHBIA JIUCT) TPYIOBOW KHM)KKHM IOJIHUCHIBAET TaKXke JHIIO,
OTBETCTBEHHOE 32 BbIauy TPYJOBBIX KHUXKEK, MOCJIE YEero CTaBUTCS IedaTh OpraHu3aluu
(meyatp KagpoBOH CITy>KObI), B KOTOPOI BIIEpBBIE 3aMOIHIACH TPYA0Bask KHIKKA.

2.3. 3MeHeHus 3amucei B TPYAOBBIX KHUXKKaxX O (paMHJINU, UMEHHU, OTYECTBE U JaTe
POXIEHUS POU3BOJATCS Ha OCHOBAaHMHM MACIOpPTa, CBUJIETENLCTBA O POXKICHUM, O Opake, o
pactopkeHuu Opaka, 00 U3MeHeHUH (HaMUINK, UMEHH, OTYECTBA U APYTUX JOKYMEHTOB U CO
CCBUIKOM Ha UX HOMEp U JIaTy.

VYka3aHHble U3MEHEHHUS] BHOCSATCS HAa NEPBOM CTpaHUIE (TUTYJIBHOM JIUCTE) TPYAOBOM
KHWKKU. OnHOW 4epTod 3auepKUBAeTCsl NPEXHss (aMUIMs WIX UMs, OTYECTBO, JaTa
POXKIEHUSI U 3alHCHIBAIOTCS HOBBbIE JaHHble. CCBHUIKM Ha COOTBETCTBYIOIIME JIOKYMEHTBHI
JIeNaloTCsl Ha BHYTPEHHEH CTOpOHE OOJIOKKH TPYAOBOM KHIKKU U 3aBEPSIOTCS MOIMHCHIO
paboTonaTens WK CleNUaibHO YHOJHOMOYEHHOI'O MM JIMIA U Me4YaThio OpraHu3anuuu (Win
MeYaThI0 KaJPOBOH CIIyXOBbI).

2.4. VI3meHeHue (JIOTMOJIHEHHE) HA NEPBOM CTpaHuUlle (TUTYJIBHOM JIMCTE) TPYIOBOM
KHIOKKH 3allUCel O TIOJIyueHHBIX HOBBIX 00pa3oBaHUM, NpoQeccuu, CHenuatbHOCTH
OCYILECTBISIOTCSA MyTEM JONOJHEHUS MMEIOIIMXCS 3amuceld (ecau OHU YKe€ UMEIOTCS) WU
3aI0JIHEHHUS COOTBETCTBYIOIUX CTPOK 0€3 3aUuepKUBaHUs paHee BHECEHHBIX 3aIHCEH.

3. 3ano1HeHune cBeaeHMI 0 padoTe

3.1. B rpade 3 pasgena "Cenenus o pabote" TpyHAOBOM KHMXKKM B BHJE 3arojioBKa
YKa3bIBaeTCsl MOJIHOE HAaUMEHOBAHME OPraHU3allid, a TAaKXKe COKpallleHHOe HaHMEHOBaHUE
opraHu3aiuu (Mpu ero HaJIu4um).

[Tox »TuM 3arojoBkoM B rpade 1 cTaBUTCS MOPSAIKOBBIH HOMEpP BHOCHMOMW 3aIlHCH, B
rpade 2 ykas3pIBaeTcs Jara npuema Ha padoTy.

B rpade 3 ngenmaercs 3amuch O MNPUHATHM WM HA3HAYEHUM B CTPYKTYpHOE
MOJIpa3/ielIeHue OpraHu3aluy ¢ YKa3aHueM ero KOHKPETHOTO HAaMMEHOBAHUS (€CIIM YCIIOBHE O



paboTe B KOHKPETHOM CTPYKTYPHOM TOpA3JelIeHUH BKJIIOYEHO B TPYJOBOH JOrOBOp B
KauyeCcTBe CYIIECTBEHHOT0), HAWMMEHOBAHHUS JOJDKHOCTH (paboThl), CHEIUATbHOCTH,
npodeccur ¢ ykazaHueM KBanuuKanuu, a B rpady 4 3aHOCITCA JaTa U HOMEp NpUKaza
(pacniopsiKeHHsI) WIM UHOTO pelleHus padoToiarens, COrjlacCHO KOTOPOMY paOOTHUK MPUHST
Ha paboTy. 3amucu O HaUMEHOBAHUM JIOJDKHOCTH (paboThI), CIIENUATBLHOCTH, MPOPECCHH C
yKa3aHueM KBaIM(PHUKAIUU TPOU3BOIATCS, KaK IMPaBUIO, B COOTBETCTBUU CO IITATHBIM
pacrucaHreM OpraHu3auuu. B citydae, eciam B COOTBETCTBHH C (peepalbHBIMHU 3aKOHAMH C
BBITIOJTHEHUEM PA0OT IO OMPECNIEHHBIM JOJDKHOCTSAM, CIEHUATbHOCTAM WM Mpodeccusim
CBSI3aHO TPEAOCTABICHHE IBIOT JHUOO HAJIMYUEe OrPaHUYEHUH, TO HAMMEHOBAHHE STHX
JOJKHOCTEH, crenuaabHOCTel min npodeccuili U KBalu(UKaUOHHbIE TPeOOBaHUS K HUM
JOJDKHBI ~ COOTBETCTBOBATH ~ HAWMEHOBAHUSIM U TPeOOBaHHAM, MPEAYCMOTPEHHBIM
COOTBETCTBYIOIIMMU KBANU(UKALMOHHBIMU CIIPABOYHUKAMH.

W3MeHeHuss W  JONOJHEHMs, BHECEHHBIE B  YCTAaHOBICHHOM  THOpSIKE B
KBJIM(UKAIIMOHHBIE CIPAaBOYHUKH, IITATHOE pAaclHMCaHWE OpraHu3alud, JTOBOJSATCS M0
cBeleHUs] pPaOOTHUKOB, MOCJE YEero B HX TPYAOBbIE KHIDKKM Ha OCHOBAHMHU IIPHKa3a
(pacnopsiKeHHs) UM MHOTO PelIeHus: paboToAaTensi BHOCSITCS COOTBETCTBYIOLINE H3MEHEHHS
Y JIOTIOJTHEHUSI.

Ecnu paGoTHUKY B nepuoj; paboThl MPUCBaUBAaETCs HOBBIN pa3psij (Kiacc, KaTeropus u
T.1.), TO 00 TOM B YCTaHOBJIIEHHOM TIOPSIIKE MTPOM3BOIUTCSI COOTBETCTBYIOIIAS 3AITUCh.

YcTtaHnoBneHne pabOTHUKY BTOPOM M Mocienyoleld mpodeccuu, CrenualbHOCTH WU
WHOU KBaTH(HUKAIMK OTMEUAEeTCS B TPYIOBOW KHMKKE C YKa3aHHEM paspsiioB, KJIACCOB WU
WHBIX KaTeropuil »Tux mnpodeccuil, crneuuaibHOCTEH WM YpOBHEH KBamu(UKaLUU.
Hanpuwmep, CJIECapIO-PEMOHTHUKY ObL1a yCTaHOBJIEHA BTOpast npodeccus
"OnexkTpora3ocBapuvk’ ¢ npucBoeHueM 3 paspsaa. B 3ToM ciiydae B TpynOBOW KHUXKKE: B
rpade 1 paznmema "Csenenusi o pabore" cTaBUTCS MOPSIKOBBIA HOMEp 3amucH, B rpade 2
yKa3bIBaeTCsl JlaTa YCTaHOBIEHHUS BTopoil mpodeccun, B rpade 3 gemaercss 3amluch:
"VcranoBneHa BTopasi mpodeccus "DnexkTporazocBapiiuk’ ¢ mpucBoeHueM 3 paspsaa’, B
rpade 4 yka3bIBaeTCs COOTBETCTBYIOIEE YAOCTOBEPEHUE, €0 HOMEDP U JlaTa.

[To >xemaHuio pabOTHUKA 3amHuCh B TPYAOBYIO KHIKKY CBEIEHMH O pabore 1o
COBMECTHUTENIBCTBY NMPOU3BOAUTCA MO MECTY OCHOBHOH paboThl Ha OCHOBAaHMM JOKYMEHTa,
MOATBEPIKIAI0IIET0 paboTy 1Mo coBMeCcTHTENbCTBY. B rpade 1 pasznena "Ceenenus o padbore"
TPYAOBOM KHMKKM CTaBUTCS IOPSAJKOBBIA HOMEp 3amucu, B rpade 2 ykasblBaeTcs jaTa
npremMa Ha paboTy B KaueCcTBE COBMECTHUTENS, B rpade 3 nenaercs 3anuch O NPUHITUH WU
Ha3HAUYEHUM B KayeCTBE COBMECTUTENS B CTPYKTYpHOE MOJpa3/eleHNue OpraHU3aluu C
YKa3aHMEM €ro KOHKPETHOTO HaWMEHOBaHHUS (€Cld YCIOBHE O paboTe B KOHKPETHOM
CTPYKTYPHOM IOJIpa3/IeJIeHUH BKJIIOUYEHO B TPYJIOBOH JOrOBOP B Kau€CTBE CYLIECTBEHHOTO),
HAaMEHOBAHHS JIOJDKHOCTH, CHEIHATbHOCTH, NMPOPEecCHu C yKa3aHWeM KBaTU(pUKAINH, B
rpade 4 ykaszbiBaeTCs HaUMEHOBaHHME JJOKYMEHTa, HAa OCHOBaHMM KOTOPOI'O BHECEHA 3aIliCh
CO CCBUIKOM Ha ero JaTty M Homep. B Takom ’xe mMopsjke MNpPOU3BOAUTCSA 3amuch 00
YBOJIbHEHUH C 3TON pabOTHI.

3.2. Ecnu 3a Bpemst paboThl paOOTHHKAa HAUMEHOBAHHUE OpPraHU3alluu U3MEHSETCs, TO 00
3TOM OTAENbHON cTpokod B rpade 3 pazmena "CeenmeHus o pabote" TPyAOBOH KHUKKU
Jenaercd 3anuck: "OpraHu3anus Takas-To ¢ TAKOTO-TO YUCJIa IEPEMMEHOBAaHA B TaKyIO-TO", a
B rpade 4 npocTaBiisieTcsi OCHOBaHHE MEPEUMEHOBAHMS - MPUKa3 (pachopsbKeHHE) WM UHOE
pelieHre paboroaarens, ero faTa 1 Homep.

3.3. B TpynoBble KHM)KKH JIMI, OTOBIBIINX Haka3aHHE B BUJE MCIPABUTEIBHBIX padoT,
3alUCh O HEBKJIFOUEHUH BPEMEHU PAa0OTHI B MEPHOJ OTOBITHS HaKa3aHHWS B HEMPEPHIBHBIN
TPYIOBOW CTaX BHOCUTCS cleAyrouM oopazom. B paznene "Cenenus o pabote" TpymoBoi
KHIKKH B Tpade 1 cTaBUTCS MOPSAKOBBIA HOMEp 3alKcH, B rpade 2 - 1aTta BHECEHUS 3allHCH;
B rpade 3 pmemaercs 3amuch: "Bpems pa®oTbl ¢ Takoi-TO HaThl (YMCIO, MECAL, r'OJ) IO
TaKyr-TO JaTy (YUCIIO, MECSIl, TOJ) HE 3aCUMTHIBACTCS B HEMPEPBIBHBIN TpyaoBoi cTtax". B
rpade 4 yka3blBaeTCsl OCHOBAaHWE JUIsI BHECEHHs 3allUCH B TPYJOBYIO KHUXKKY - IpPUKa3
(pacriopspkeHHE) WIM HWHOE perieHue paboromarens (WM3MaHHBIA B COOTBETCTBHHM C
IIPUTOBOPOM (ONPEIEIIEHUEM) CYAA), €T0 1aTa U HOMED.

3.4. IIpu BOCCTAaHOBJIEHWH B YCTAHOBJICHHOM TMOPSAJIKE HEMPEPHIBHOTO TPYAOBOTO CTaka
B TPYAOBYIO KHWXKY paOOTHHMKa IO TocjienHeMy MecTy pabotel B rpady 3 paszzena



"CBenenus o pabote" BHOCHUTCS 3amuch: "HenpepbIBHBIM TPYHZOBOM CTaX BOCCTAHOBIICH C
TaKoro-TO 4mHCIa, Mecsna, roja", B rTpade 4 ngemaercs CChUIKA HA COOTBETCTBYIOIIEE
HauMEHOBAaHME JOKYMEHTA, HA OCHOBAaHMH KOTOPOT'0 BHECEHA 3alMCh CO CCHUIKOW Ha €ro JaTy
U HOMeEp.

4. 3anoJiHeHUeE CBeIeHNH 0 HATPAKIAEHUU

[Topsimok BHECEHUs CBEJACHUW O HarpakJIeHWW cienyomuid: B rpade 3 pazgena
"CBeneHusi 0 HarpaxJIeHUU" TPYJOBOM KHUKKM B BHJI€ 3arojOBKa YKa3bIBa€TCS IMOJIHOE
HAaMMEHOBAHME OpraHU3alluH, a TaKXXe COKpallleHHOe HAaMMEHOBAaHHE OpraHu3anuu (Ipu ero
HAJIMYMK); HIDKE B rpade | cTaBUTCS MOPAIKOBBI HOMEp 3amucu (HyMepalys, HapacTaromas
B T€UEHHE BCETO MepHoja TPYyAOBOIl AesITeNbHOCTH pabOTHUKA); B Tpade 2 yka3pIBaeTcs J1aTa
HarpaxJaeHus; B rpade 3 3amuchIBaeTCs, KEM HarpaxJaeH paOOTHHK, 32 KaKUE JOCTHKCHHS U
Kakoil Harpazoi; B rpade 4 yKa3pIBaeTCsi HAMMEHOBaHUE JOKYMEHTa, Ha OCHOBaHUU
KOTOPOTr'0 BHECEHA 3aIHUCh CO CChUIKOW Ha €ro JaTy U HOMEP.

5. 3anosiHeHune cBexeHMi
00 yBOJIbHeHUHM (IIPEKPallleHuH TPYAOBOI0 10r0BOPA)

5.1. 3anuch 00 yBOJIBHEHHH (MPEKPALIEHUH TPYJOBOTO JOTOBOPA) B TPYAOBOW KHUKKE
pabOTHHKA MPOU3BOIUTCS B CIEIYIONIEM MOpAIKe: B Tpade 1 cTaBUTCS MOPSIKOBBIA HOMED
3anucH; B rpade 2 ykaspIBaeTcs JaTa yBOJIbHEHHs (IPEKpalleHus TPYJOBOIO JOrOBOpa); B
rpade 3 penaercs 3amuch O MPUYMHE YBOJIBHEHUS (IPEKpaLIEHHs] TPYAOBOIO J0rOBOpPa); B
rpade 4 yka3plBaeTCsi HAMMEHOBaHHME JOKYMEHTa, HA OCHOBAHUHU KOTOPOT'0 BHECEHA 3aIUCh, -
npuKa3 (pacropspkKeHUe) UM HHOE pelieHue paboToaarens, €ro gata U HoOMep.

Jaroil yBoibHEHUs (IIpeKpalleHusi TPYAOBOro JAOroBOpa) CUUTAETCs MOCIEIHUH JeHb
paboThl, €cIM MHOE HE YCTaHOBJIEHO (eAepalbHbIM 3aKOHOM, TPYJIOBBIM JOTOBOPOM HIIU
COIJIallleHueM Mexly paboTosaaresieM U pabOTHUKOM.

Hampumep, mpu mnpexpailleHud TpYAOBOIO JIOTOBOpa C pPabOTHUKOM B CBS3U C
cokpaieHueM mrara paboTHUKOB 10 okTsaOps 2003 r. ompeneneHo MOCIEIHUM THEM €ro
paboTel. B TpynoBoil KHMXKKE paOOTHHUKA JOHKHA OBITh MPOM3BECHA CIICAYIOIIas 3aluch: B
rpade 1 paznena "CseneHus o pabore" cTaBUTCS MOPAIKOBBI HOMEp 3amucH, B rpage 2
yKka3biBaeTcsi nata ysojbHeHHs (10.10.2003), B rpade 3 nenmaercs 3amuch: "YBOJIEH IO
COKpAIllEHUIO IITaTa pabOTHUKOB OpraHM3aluu, MyHKT 2 craThu 81 TpynoBoro konekca
Poccuiickoit ®enepaunn”, B rpade 4 ykasblBaeTcs JaTa U HOMEp IpHKa3a (pacropsuKeHus)
WM MHOTO pelieHus paboToaarens 00 yBOJIbHEHUH.

5.2. Ilpu mpekpaliieHuu TPYLOBOTO JIOTOBOpa IO OCHOBAHMSIM, IPETLYCMOTPEHHBIM
crateeit 77 TpynoBoro koxekca Poccuiickoit @enepanuu (3a HCKIOYEHUEM CIy4aeB
pacTOp:KeHUs TPYJOBOTrO JI0TOBOpa M0 MHUIMATUBE paboTOIaTeNs U IO 0OCTOSATENbCTBAM, HE
3aBUCSIIUM OT BOJIU CTOPOH (MyHKTHI 4 1 10 3T0i cTaTtbu), B TPYAOBYIO KHMKKY BHOCHUTCS
3anmuch 00 yBOJbHEHUHU (IPEKpalleHUH TpPYyAOBOTO JOrOBOpa) CO CCBHUIKOM Ha
COOTBETCTBYIOIIMI MYHKT YKa3aHHOM CTaThU.

Hanpumep: "YBosieH no corianieHuro CTOpoH, MyHKT 1 crateu 77 TpynoBoro kKojaekca
Poccuiickoit denepanun”" unu "YBojeH MO COOCTBEHHOMY KEJaHMIO, IMyHKT 3 craTbu 77
Tpynosoro xoaekca Poccutickoit ®deneparun’.

5.3. Ilpu pacTopkeHHMM TpPYIOBOI'O JOroBOpa [0 HHUIMATHBE paboTojaress B
TPYJIOBYIO KHMXKKY BHOCHUTCS 3alMCh 00 YBOJIbHEHUH (IIPEKpallleHuH TPYAOBOIO JI0TOBOPA)
CO CCBUIKOM Ha COOTBETCTBYIOLIMI NyHKT ctaThu 81 TpymoBoro koamekca Poccuiickoit
@Oenepauyu 1100 HWHBIE OCHOBAHUS PACTOPKEHHUS TPYJOBOIO JOrOBOpa MO HWHUIUATHBE
paboToparens, MpeayCMOTPEHHBIE 3aKOHOAATEIbCTBOM.

Hanpumep: "YBojeH B CBSI3M C JIMKBUAAIMEW OpraHu3alu, NyHKT 1 crtateu 81
TpynoBoro konekca Poccuiickoit ®denepamuun" unu "YBoJeH B CBSI3M C NIPEKpalleHHEM
JIONyCKa K TOCYyJAapCTBEHHOW TaiiHe, MyHKT 12 ctateu 81 TpymoBoro xoaekca Poccuiickoit
Oenepauun".

5.4. Ilpu mpekpalieHuu TPYIOBOTO JIOTOBOpa MO 0OCTOATENbCTBAM, HE 3aBUCSIIUM OT
BOJIM CTOPOH, B TPYAOBYIO KHIDKKY BHOCHUTCS 3alucCh OO0 OCHOBAaHHSX HpPEKpalleHHs



TPYAOBOI'O JOTOBOpa CO CCHUIKOW Ha COOTBETCTBYIOIIMHM NYHKT craThu 83 TpymoBoro
konekca Poccuiickoit @epepanuu.

Hanpumep: "YBoneH B CBs3M C HeW3OpaHHMEM Ha JOJKHOCTb, MYHKT 3 craTthu 83
Tpynosoro koaekca Poccuiickoit @enepanuu" nim "TpyaoBoil JOroBop NMpEeKpalleH B CBA3U
CO CMepThI0 paboTHUKA, TYHKT 6 ctathu 83 TpynoBoro konekca Poccuiickoii deneparun’.

5.5. Ilpu mnpekpameHuu TPYAOBOIO JOTOBOPA IO JIOMOJHHUTEIBHBIM OCHOBAHMSM,
npeaycMoTpeHHbiM — TpynoBeiM — koaekcoMm  Poccuiickoii  dexepanuu  WIA ~ UHBIMU
dbenepanbHBIMU 3aKOHaMH, B TPYJIOBYIO KHHXKKY BHOCSTCS 3aluch 00 YBOJbHEHUU
(mpexpallleHuu TPYJAOBOTO JOTOBOPA) CO CCHUIKOM HA COOTBETCTBYIOLIYIO CTaThio TpynoBOro
kojiekca Poccuiickoit denepanuu uim HHOTO GeepaibHOTO 3aKOHA.

Hanpumep: "YBojieH B CBSi3M C MOBTOPHBIM B TE€UEHUE T0jJla TPyObIM HapyIICHHEM
ycTaBa 00pa3oBaTeNbHOTO YYpexkaeHus, myHKT 1 crateu 336 TpymoBoro Kojekca
Poccuiickoit ®@enepaunu" win "YBOJIEH B CBS3M C JOCTHXKEHHUEM IMPEACIBHOIO BO3pacCTa,
YCTaHOBJICHHOTO ISl 3aMELICHHs TOCYIapCTBEHHON TOJIKHOCTH T'OCYIAapCTBEHHON CIIYXKOBbI,
nyHkT 2 (1) cratem 25 @enepanbHoro 3akoHa ot 31.07.1995 N 119-®3 "O6 ocHoBax
rocynapcTBeHHOH ciyx0b1 Poccuiickoit denepanun’.

5.6. IIpu pacTopeHUU TPYAOBOTO JOTOBOPA 110 MHUITUATUBE PAOOTHHUKA 110 MPUYUHAM,
C KOTOPBIMHU 3aKOHOJATEJIbCTBO CBSI3bIBAECT IPEJOCTABICHUE OINPEACICHHBIX JIbIOT H
MPEUMYIIECTB, 3aMHUCh 00 YBOJBHEHUH (IIPEKPAIEHUU TPYIOBOTO JOTOBOPA) BHOCHUTCS B
TPYIOBYIO KHIDKKY C yKa3zaHHEM 3TuX npuuuH. Hampumep: "YBosieHa 1o coOCTBEHHOMY
KEJIAHUIO B CBSI3U C MEPEBOJIOM MYXKa Ha pabOTy B APYIyr0 MECTHOCTb, IYHKT 3 cTaTbu 77
TpynoBoro konekca Poccuiickoit @enepanun" win "YBoieHa o coOOCTBEHHOMY JKEJaHHIO B
CBSI3HM C HEOOXOJMMOCTHIO OCYIIECTBIICHUS yX0Jia 3a peOCHKOM B Bo3pacTe 10 14 jeT, myHKT
3 crarbu 77 TpynoBoro konekca Poccuiickoit @enepanun.

6. Oco0eHHOCTH 3aN0JTHEHHS CBeIeHUM
00 yBOJIbHeHNH (NMpeKpalleHuH TPYAOBOIro 10r0Bopa)
U npueMe (Ha3HA4YeHUM) Ha PadoTy B CBA3H € NEPEBOIOM
PadoOTHUKA HA IPYIYI0 NOCTOSAHHYIO padoTy K APyromy
paboToaarenio (B APYryr0 OPraHu3anuio) MM ero
nepexoioM Ha BHIOOPHYIO PadoTy (10/1KHOCTD)

6.1. Ilpu yBonpHeHUM (TPEKpaIleHUH TPYJOBOTO JIOTOBOPA) B CBSI3U C IEPEBOJIOM
paOOTHHKAa Ha JpYryl0 TMOCTOSHHYIO paboTy K JpyroMmy paboromarento (B ApYryro
opranuzanuio) B rpade 3 pasznena "CBeneHust o padote" TpyJIOBOM KHMKKH yKa3bIBAaeTCs, B
KaKOM TOPSJIKE OCYILIECTBISETCS MEPEBO/I: IO MPOch0e pabOTHHUKA UIIH C €T0 COTJIACHsl.

[Ipu mpueme Ha HOBOE MecTO pabOThl B TPYIOBOM KHIKKE paboTHUKa B rpade 3
pasnena "CBeaeHuss o pabore" pgenmaercs 3amuch, NpeaycMOTpeHHas m. 3.1 HacTosuien
WHcTpykuunu, ¢ ykazaHUeM P 3TOM, YTO paOOTHHUK MPUHSAT (Ha3Hau€H) B MOPSIIKE epeBoia.

6.2. Ilpu yBoinpHEeHUM (TPEKpAIIEHUH TPYJOBOIO JIOTOBOpPA) B CBA3U C IEPEXOJIOM
paboTHHKAa Ha BBIOOPHYIO paboTy (IOJDKHOCTB) K Jpyromy paboTtomarento (B IPYryro
OpraHM3alMi0) B TPYJOBOH KHM)KKE AENAETCsl 3alUCh: "YBOJIEH B CBSI3M C IEPEXOJOM Ha
BBIOOpHYIO paboTy (AOKHOCTH) B (yKa3bIBaeTCsi HAMMEHOBAHME OpraHU3aluu), MYyHKT 5
crarbu 77 Tpynosoro koaekca Poccuiickoit denepanun".

Ha HOBOM MecTe paboThl Mocie yKa3aHHs MOJHOTO HAUMEHOBAHUS BHIOOPHOIO OpraHa,
a TaKkXKe COKpAIEHHOT0 HAaUMEHOBaHMs BBIOOpHOTrO opraHa (Ipu ero Hanu4yuu) B rpade 3
paznena "CseneHust o pabore" TpyIOBON KHMKKH JIEIAeTCs 3aIMCh O TOM, Ha KaKyl padoTy
(tomxHOCTB) N30paH pabOTHUK, a B rpade 4 yka3blBaeTcs pelleHrue BBIOOPHOTro OpraHa, jaara
Y HOMEp €ro MPUHSATHS.

7. Oco0eHHOCTH 3aM0JTHEeHH s AYOJIUKATA TPYA0BOH KHUKKH

7.1. QyOnukatr TpyJOBOW KHI)KKH 3aIlOJIHSETCS B COOTBETCTBUHU C pasienamu 1 - 6
Hacrosmen MacTpykuuu.

7.2. Ecmu pabOTHUK [0 TOCTYIUICHHS B JaHHYIO OpraHu3anuio (K JTaHHOMY
pabotoxareinto) yxe paboTai, TO MPH 3alOJIHEHUH TyONHKaTa TPYJOBOH KHUXKKH B pasjeie



"CBenenuss o pabore" B rpade 3, mpexae BCEro, BHOCUTCS 3aluch 00 OOIIeM W/Wiu
HEMpPEpPHIBHOM TPYJOBOM CTa)k€ pabOThl B KauecTBE paOOTHUKA JI0 MOCTYILJICHUS B JIaHHYIO
opranuzaiio (K JaHHOMY paboToAaTeno), MOATBEPKACHHOM COOTBETCTBYIOIIMMU
JOKYMEHTaMHU.

OOmmii craxk paboOTHl 3alUCBHIBAETCI CYMMAapHO, TO €CTh YKa3bIBaeTcs ooiiee
KOJMYECTBO JIET, MECSIEB, AHEH padoThl 0e3 yTOUHEHHs, Y Kakoro paboTonaTelns, B Kakue
Nepuosibl BPEMEHH W Ha KaKUX JOJDKHOCTSAX paboTal B MPOIUIOM BIIAAENEN TPYIOBOH
KHIDKKH.

[Tocne sToro oOuMii W/UIK HEMPEPBHIBHBIA TPYAOBOM CTaX pabOThI, MOATBEPKICHHBIN
HajuIexalle o(pOpMICHHBIMHU JOKYMEHTaMH, 3aHCBIBAETCS 1O OTAEIbHBIM [IepHoaM paboThI
B clenymooleM mopsake: B rpade 2 yka3plBaeTcsi Jara mnpuemMa Ha paboty; B rpade 3
3aMuchIBAacTCsl HANMEHOBAaHUE OpraHu3aluu (padboronarens), rae padoTtan pabOTHHUK, a TaKKe
CTPYKTYpHOE TMojpasfeficHue u padoTa (JOHKHOCTB), CIEHUANIBbHOCTh, mpodeccus ¢
yKa3aHueM KBaJIM(UKAIMK, HA KOTOPYIO ObLI MPUHAT paOOTHUK.

Ecnu npencraBieHHbBIMH TOKYMEHTaMU TOATBEPIKIAETCS, YTO PAOOTHHUK IMEPEBOAUIICS
Ha JPYTYIO0 TOCTOSIHHYIO pa0oTy B TOMW k€ opraHu3aunuu (y TOro ke padoromarens), TO 00
HTOM TaKKe JIEIAeTCs] COOTBETCTBYIOMIAS 3AITUCH.

3areM B rpade 2 yka3pIBaeTcs AaTa yBOJIbHEHUs (MpEeKpaIieHus TpyAoBOro J0ropopa), a
B rpade 3 - mpuumHa (OCHOBaHHE) YBOJBHEHHS, €CIM B NPEICTABICHHOM DPaOOTHHUKOM
JOKYMEHTE UMEIOTCSI TaKHe JaHHbIE.

B tom ciyuae, korza JOKYMEHTHI HE COJIEpKAT MOJIHOCTHIO YKa3aHHBIX BBIIIE CBEJICHUI
0 paboTe B MpONLIOM, B AyOJUKAaT TPYAOBOW KHIKKH BHOCSTCS TOJBKO HMEIOIIHUECS B
JOKYMEHTaX CBEICHUSI.

B rpade 4 ykaspiBaeTcs HauMEHOBaHME, JaTa U HOMEp JIOKYMEHTa, HAa OCHOBAHHUH
KOTOPOTO MPOU3BEICHBI COOTBETCTBYIONIHME 3aMUCH B AyOimkare. OpuruHanbl JOKYMEHTOB,
MOATBEPKIAIOIIUX CTaXX PaOOTHI, MOCIE CHIATHUS C HUX KOMUU M HAJJIekKAIIETO UX 3aBepEHUS
paboToaaTeneM WK KaJpoBOil Ciy>k00i BO3BpaIIatOTCs UX Biaebily. Paboronarens 00s3an
OKa3aThb coJeicTBUE pAaOOTHMKY B IOJyYEHHM JOKYMEHTOB, MOATBEP)KAAIOLUIUX CTAX €ro
paboThI, MPEIIIECTBYIOUINH MOCTYIICHUIO HA paboTy K TaHHOMY pab0TONATENIO.



OOPMA

HPI/IXO[[HO-PACUXOI[HOI\/'I KHHUI'U 110 YUETY BJIAHKOB
TPY IOBOU KHMXXKHN U BKIJIA/IBIIIIA B HEE

[Tpunoxenue N 1

Hara Ot KOro 1mo- OcHoBaHue [Tpuxon Pacxon
YUCIIO |MECSI |TOx |JIy4EHO WU (maumenoBa- | KomnuectBo Cymma | KonnuectBo Cymma
KOMY OTITy- HHUE JIOKY- TPYIOBBIX BKyIapiiei |(py0.) |TpymoBhIX BKJIagbImei | (pyo.)
ICHO menTa, N 1 KHMXKeEK (ce- (cepus u KHUKEK (ce- (cepus u
JaTa) pHs 1 HOMED) HOMED) pUs 1 HOMED) HOMED)
2 3 4 5 6 7 8 9 10 11 12




O®OPMA KHUT'M

VYETA JIBIDXEHMSA TPYJOBBIX KHMXEK U BKJIAIBIIEN B HUX

[Tpunoxenne N 2

N | dara npuema Ha Oamumnust, |Cepusiu | Jomxk- Hauwme- Harau N |Pacnucka |[Ilony- |/lara Bel- |Pacnucka
n/m | paboTy, 3amosHe- uMs U HOMEp HOCTb, HOBaHHE npHuKaza | OTBET- YEeHO Jlauu Ha paboTHu-
HUS TPYAOBOM OTYECTBO TpyAOBOii | mpodec- MecTa (pacno- CTBEHHO- |3a3a- |pYKH Ka B I10-
KHIDKKU WIH BIAJIeNbla | KHUKKHU cus, crie- paboThI pSOKeHMsI) |To Mula, |MOJHe- |TPYIOBOW |JIy4eHUU
BKJIAJIpIIIIA B HEE TPYAOBOM  |Win uaib- (c ykaza- WIN UHO- |MPUHSB- |HHBIE |KHW)KKH | TPYIOBOM
YHUCIIO |Me- |ToA KHHMKKH BKJIQJIbIIIA | HOCTh pa- | HUEM ro peie- | MIero uiu |Tpy- npu KHIDKKH
cAIL B Hee OOTHUKA, CTPYK- HUS pa- 3aroJ- JIOBbI€ | yBOJIbHE-
KOTOPBIii TYpHOTO 6oTona- HUBIIETO | KHIKKH | HUU
clan Tpy- | mojapas- TeNsl, HA | TPYIOBYIO |MWIH (pe-
JIOBYIO NeNIeHus1), | OCHOBa- KHIDKKY BKJIa- | Kpaile-
KHIDKKY Ky/aa HUU IBIIIA | HUM TPY-
WJIH Ha TPUHST KOTOpOTO B HUX | ZJOBOTO
KOTOPOTO paboOTHHK | MpoU3Be- (py6.) |moroBo-
3aMoJIHEHA JICH MpHU- pa)
TpyZOBast eM pa-
KHIKKA O0O0THHKA
WJIM BKJIa-
JIBII B HEE
1 2 3 4 5 6 7 8 9 10 11 12 13




